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INTRODUCTION


The purpose of this newsletter is two-fold; to improve internal communication within the Administration and Resource Management Division and to keep our employees informed. All newsletters can be viewed on the AR Division website. Go to www.hqmc.usmc.mil - scroll to HQMC Agencies - and click Administration and Resource.
MISSION

The ARDiv supports the Commandant of the Marine Corps, Marine Corps activities within the National Capital Region and Marine Corps commands worldwide by providing the following to help our customers better support the warfighter:

· Responsive support services

· Sound policies

· Timely guidance

· Expert program management
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Greetings to our AR Division Civilians and Marines.  The signs of the new Spring Season are all around us: the Cherry Blossoms at the Tidal Basin are in bloom, our Marines have their camouflage utility sleeves rolled up,  pre-Easter sales are going strong and the Orioles are looking for a new start this baseball season (while Washington eternally continues to hope for a new baseball team).  As we enter this new season of rejuvenation and hope, I ask that each member of AR Division look around his/her own work station at the section/branch/ division level and ask one simple question: Are we doing the best we can in serving our customers at HQMC?---to carry it further, are we providing them with easy access to the services we provide?;  are we removing the bureaucratic roadblocks that may stifle our customers' efforts to obtain the service?; and are we conducting timely follow-up to ensure that our customers receive quality service and support?   I firmly believe that the majority of AR Division members can answer "yes" to the questions presented above, however, we must all continue to strive to improve the quality of customer service in support of our mission. In keeping with this finest tradition, this month AR Division takes the lead for HQMC with the implementation of the Defense Travel System (DTS) that will eventually serve all agencies with the use of a completely automated travel system---as always, we need your support in making this a success. In closing, I hope all of you and your families enjoy the Spring holiday season and weather.  Please remain safe at your workplace and home---and don't forget to support the Navy-Marine Corps Relief Society Fund Drive! 

A. A. Washington

Director, AR Division

AR-1

· Reminders from the Admin Office:

· Duty non-availability rosters are due by the 15th monthly. 

· Promotion “recs/nonrecs” are due by the 10th monthly.

· Submit Morning Reports to Cpl Nguyen daily by 0900.

· HQMC's 2004 Navy-Marine Corps Relief Society  Fund Drive will be conducted 5 thru 30 Apr 04.
· Cpl Nguyen graduated from the HQBN Cpl’s Course on 5 Mar 04.

· ALCON: Ensure that all access rosters are current.

· HQBN S-3 is conducting remedial PT sessions every Monday, Wednesday, and Friday at 0630.  

· CAC Mobile Issuance Trailer will be inside the Annex compound in front of wings 4 and 5 until 23 Apr 04.

· Legal Assistance Branch will operate tax centers in the Navy Annex and the Pentagon.  FREE preparation and electronic filing of state and Federal tax returns services are available to all active duty military members, military retirees, and their dependents.  
· Navy Annex, Rm G503 / M-F 0800-1600 / (703) 692-6930 / Opens 20 Jan 04.
· Pentagon, Rm  5C763 / T&T 0830-1530 / (703) 614-2510 / Opens 3 Feb  (appointments recommended for Pentagon office).
ARD

· Promotions/Awards:

- Ms. Maria Huges-Nose was selected for the position of Writer/Editor in the Records, Reports, and Directives Management Selection (ARDB).

- Ms. Wanda Austin (ARDB) received an on-the-spot-award.

- Sgt Veronica DeLeon (formerly of ARDE) graduated from Drill Instructor School, USMC Recruit Depot, Parris Island, SC, the week of 22 Mar.

· Items of Interest:

- Mr. Bungcayao (ARDD) and Mr. Black (ARDD)  are working on the planning group for the relocation of the DC, M&RA and immediate staff to the Pentagon by 16 Jun.

- Mr. DeVaughan, Mr. Cone, Mr. Bricker, Ms. Goodwin, Mr. Renner, and Ms. Fortune attended the “Equal Employment Opportunity Update for Supervisors and Managers of Civilian Employees” on 25 Mar.

ARH

· New Joins/Transfers:
 - Hail to Ms. Lisa Marsh who joined ARHC-2  

   effective 22 Mar 04.

 - Hail to Mr. Brandon Boyd who joined ARHK as 

   Kansas City Site Manager effective 22 Mar 04. 

· Vacancies:
 - Security Assistant, GS-0086-04/5/6/7-ARS.

 - Security Specialist, GS-0080-12/13 – ARS.

· Items of Interest:

- Civilian Training Opportunities:  The following classes will be offered during April.  To register, contact Cpl Nanese Loza, 614-2409/4111.

   a.  Empowering Your Employees, 1 April @ 

        Quantico.

   b.  Innovation & Creativity, 6 April @  Annex

   c.  Business Grammer & Usage, 13-14 April @

       Quantico.

   d.  New Supervisor Orientation, 29 April @ 

        Mann Hall.

ARI 

· New Joins/Transfer:

- After four years of professional and dedicated service, Cpl Nathan M. Boner transferred to civilian life.  He and his wife Charlene will reside in Florida.

- GySgt Serafino reported in from Korea and is now the Operation Chief, Network Support HQMC IT Center.  Congratulations and best wishes.

· Items of Interest:
- NMCI CUT-OVER:  NMCI cut-over for HQMC is under negotiation pending the resolution of an operational requirement to support a critical initiative sponsored by the Office of the Secretary of Defense.  While a change to the cut-over date has not been officially blessed, it appears that cut-over to NMCI will occur in mid-August 2004. 

- MR. RUETTGERS VISIT:  On 18 Mar, Mr. Ruettgers, the former CEO and now the Chairman of the Board of EMC, met with General Thomas, Ms Fillipi, representatives from C4 and the MCNOSC, and with members of ARI in the new HQMC Data Center.  Major Crow briefed Mr. Ruettgers on the center's operational capabilities and how EMS equipment has been installed to support the Office of the Secretary of Defense's Defense COOP Integrated Network (DCIN) initiative, the HQMC COOP effort, and the Marine Corps Enterprise Information Technoloy Services (MCEITS) initiative.  

- CORPORAL'S COURSE GRADUATION: Cpl Vance and Cpl Shaffer graduated from the HQBN Cpl’s Course.  

Editor’s Corner

“Quote of the Month”

“Hard times don’t last long, hard people do.”

-Unknown
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