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INTRODUCTION


The purpose of this newsletter is two-fold; to improve internal communication within the Administration and Resource Management Division and to keep our employees informed.

MISSION

The ARDiv supports the Commandant of the Marine Corps, Marine Corps activities within the National Capital Region and Marine Corps commands worldwide by providing the following to help our customers better support the warfighter:

· Responsive support services

· Sound policies

· Timely guidance

· Expert program management

ARDIV KEY PERSONNEL
Director:  Mr. A.A. Washington

Deputy Director:  Mr. T.G. Dawson

AR-1 Admin Officer:  Mr. S.G. Collier

ARD Branch Head:  Mr. R.F. DeVaughan

ARH Director:  Mr. W.T. Catsonis

ARI Branch Head:  Mr. A.A. Katzberg

ARS Branch Head:  Mr. M. M. Oliver, Jr.
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During the month of February we will continue to focus on the development of our 4 Strategic Goals that will allow AR Division to: 1.) Provide Superior Service; 

2.) Maximize Innovation; 3.) Sustain Successful Leaders and 4.) Improve Communications. This month we also celebrate Black History Month and the innumerable contributions made by African Americans to our great nation.  I want to encourage all of you to take extra precautions and commute safely to/from work during the hazardous winter weather. We have asked the Building Manager to emphasize the de-icing of sidewalks and parking areas, but your day-to-day awareness of changing conditions will also benefit your safety.  Have a safe and enjoyable Presidents' Day holiday! 

A. A. Washington

Director, AR Division

AR-1

· Reminders from the Admin Office:

· Sgt FitReps are due 31  Mar 04.

· Duty non-availability rosters are due by the 15th monthly. 

· Promotion “recs/nonrecs” are due by the 10th monthly.

· Submit Morning Reports to Cpl Nguyen daily by 0900.

· HQBN Corporals Course 1-04 will be held aboard Henderson Hall from 23 Feb - 5 Mar.

· HQBN S-3 is conducting remedial PT sessions every Monday, Wednesday, and Friday at 0630.  

· Legal Assistance Branch will operate tax centers in the Navy Annex and the Pentagon.  FREE preparation and electronic filing of state and Federal tax returns services are available to all active duty military members, military retirees, and their dependents.  
· Navy Annex, Rm G503 / M-F 0800-1600 / (703) 692-6930 / Opens 20 Jan 04.
· Pentagon, Rm  5C763 / T&T 0830-1530 / (703) 614-2510 / Opens 3 Feb  (appointments recommended for Pentagon office).
AR-3

· Congratulations to Mrs. Louvenia Charles and Mr. Michael Fleischhacker who each received On-the-Spot Cash Awards.  

ARD

· Hail to Ms. Jacquelyn Lopez who joined ARDE as a Technical Information Specialist.

· Hail to Sgt Sandy Sanchez (3043) who reported to ARDE on 9 Jan 04 as the Marine Corps Publications Liaison for the U.S. Army Publishing Agency (USAPA).

· Hail to Mr. Gilbert Tucker who joined ARDE on 12 Jan 04 as a Printing Specialist.

· Mr. Paul Bungcayao, Space Management Specialist, coordinated the lease and delivery of the CMC’s 2004 vehicle and the subsequent installation of communications gear and security lights.

· Mr. Joe Dobash, Facilities Officer, coordinated the set-up of the Tax Center in the Navy Annex, Rm G503, and the relocation of LP personnel into recently renovated spaces, Rm’s 2327-2335 on 13 Jan 04. 

ARH

· Mr. Robert D. Collinsworth, Deputy, Organizational Development Section  (ARHB) was reassigned as the Quantico Site Manager and reported 5 Jan 04.
· JOBS, JOBS, JOBS……..

· AR-3 Funds Administrator GS-560-12

· AR-3 Fiscal Program Analyst GS-501-11

· ARD Interior Design Specialist GS-1008-12 

· ARD Source Librarian GS-1410-7/9/11/12

· ARDB Write Editor GS-1082-7/9/11

· HROM EEO Specialist GS-260-9/11/12

· HROM GS-201-13 Suprv HR Specialist (one vacancy in Arlington, one vacancy in Kansas City)

ARI

· Congratulations to these newly promoted Marines

· SSgt Jasmine Esperon (ARIB)

· Cpl Brian Shaffer  (ARIB)

· Mr. Lester D. Harris (ARIC) received a 20 Year Length of Service Award.

· Cpl Shaffer was reassigned from ARIB-South (ARIs M&RA Network Support Detachment) to ARIB.

· Sgt Troy Wilch honorably joined the civilian ranks. 

· NMCI Cutover for HQMC is still now tentatively scheduled to begin in the March-to-April timeframe. ARI continues to work NMCI personnel and NMCI leadership to prepare for this transition. 

ARS

· Congratulations to Major Robert Haughton on his    selection to the Naval Command and Staff College. 

· Congratulations to MSgt Deborah Hopewell on her    recent promotion.

· Congratulations to Mrs. Velynn Brooks on her recent promotion to GS-09.

· Hail to Sgt Jason Hannsman who joined ARS on 30 Jan 04 as a Physical Security Specialist.

· Farewell to the following Marines who have transferred:

· WO James Hudson III

· SSgt Kenetta Hamilton

· SSgt Jason Bailey

Editor’s Corner

Quote of the Month

"Winning is not a sometime thing; it's an all time thing.  You don't win once in a while; you don't do things right once in a while; you do them right all the time.  Winning is a habit. "

Vince Lombardi

Editor – Cpl Nguyen
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