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INTRODUCTION


The purpose of this newsletter is two-fold; to improve internal communication within the Administration and Resource Management Division and to keep our employees informed. All newsletters can be viewed on the AR Division website. Go to www.hqmc.usmc.mil - scroll to HQMC Agencies - and click Administration and Resource.
MISSION

The ARDiv supports the Commandant of the Marine Corps, Marine Corps activities within the National Capital Region and Marine Corps commands worldwide by providing the following to help our customers better support the warfighter:

· Responsive support services

· Sound policies

· Timely guidance

· Expert program management
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Greetings, 

As we begin this month with the Fourth of July let us all recall the ongoing sacrifices that our Marines, Sailors and Civilian Marines are making to keep our great country free from terrorism in far-flung places like Fallujah, Baghdad, Djibouti, and Afghanistan.  As our senior leaders have told us, this will be a long term fight against a very determined foe---we can take pride in the fact that our supporting actions here at Headquarters Marine Corps will help our Marines and Sailors secure a victory in that fight one day.  In the spirit of Independence Day, please remember to thank those who serve in these dangerous combat zones.  You can also honor these men and women by registering to vote in your own town/county/state---it is a precious right that they protect each day. 

Last month we bade a sad farewell to Ms. Linda Goodwin and Mr. Joe Dobash who collectively served the Marine Corps for over 68 years. Linda will remain in the D.C. area while Joe will move to Georgia.  Several other summer personnel changes are occurring within AR Division as the ebb and flow of military rotations (PCS orders, retirements, EOS, etc.) and new Civilian Marine job advancements and transfers take place.  Best wishes to all that are departing AR Division---you will be missed. 

The vacation season is now going full tilt---please stay safe and remember to check your automobiles for potential problems before heading out on that long trip.      

A. A. Washington

Director, AR Division

AR-1

               SECURITY IS

Storage

Ensuring “Need-to-know”

Correct Classification & Marking

Understanding Regulations

Reporting Infractions

Individual Care & Concern

Transmission by Authorized Means

Your Responsibility

               ARDiv, Security Manager

· Items of Interest:
- Congratulations and thanks to Cpl Nguyen, he volunteered to serve in the funeral Cordon detail for President Reagan.  

· Reminders from the Admin Office:   

· Duty non-availability rosters are due by the 15th monthly. 

· Promotion “recs/nonrecs” are due by the 10th monthly.

· Submit Morning Reports to Cpl Nguyen daily by 0900.

ARD

· Transfers:

- LCpl Hicks transferred to 1st MAW, MCAS Futenma, Okinawa, Japan on 24 Jun.

· Retirements: 

- Mrs. Goodwin, Head, Records, Reports, and Directives Management Section (ARDB), retired on 2 Jul upon completion of 38 years of dedicated Federal Service.  

- Mr. Dobash, Head, Facilities Management Section (ARDD), retired on 2 July upon completion of 30 years of dedicated Federal Service.

· Award:

   - LCpl Hicks was awarded a Certificate of Commendation from the Director, AR.

· Items of Interest:

- Working with representatives from ARI and ARS, Mr. Bungcayao and Mr. Black recently completed renovation of the former DMCS/ACMC Pentagon offices for the DC, M&RA and staff.  

- Mr. Dobash and Mr. Black started the renovation of Annex rooms 1233 and 1235 for the Director, Reserve Affairs and staff.

- Additionally, Mr. Dobash and Mr. Black are overseeing the install of the 3 A/C units in the Annex Command Center.

- Mr. Bungcayao is continuing the 2005 space planning for HQMC occupancy in the Pentagon.

- Ms. Goodwin and Ms. Fortune are working on a proposed revision to the MCO P5215.1 “Marine Corps Directives” with the DMCS staff.

- Mr. Bricker, Mr. Renner and Ms. Somers have been working with the DON Director of Records on an NMCI Enterprise e-Forms initiative.     

ARH

· Awards:

   - Congratulations to Mr. Matta for earning his Master’s Degree in Business Administration from Strayer University on 20 Jun.

   - Mr. Whaley successfully completed Federal Human Resources Management Seminar in Shepherdstown, WV.

   - Ms. Molina, ARH Quantico Site Office, received a letter of appreciation from the Command Inspector at Quantico.

· Items of Interest:

- Civilian Training Opportunities:  Contact Ms. Loza at 614-2409 to register for the following workforce development classes:

*Speed Reading (Jul 8) Navy Annex.

*Resumix Class (Jul 13) Navy Annex.

*Employee Relations for Supervisors (20-21 Jul) Quantico. 

*Conducting High Performance Meetings (27-28 Jul) Navy Annex.

*Pre-Retirement Planning (29-30 Jul) Quantico.

· Vacancies:

- Management Assistant, GS-344-7 in Records, Reports, and Directives Management Section (ARDB).

- Supervisory, Management Analyst, GS-343-13 (ARDB).

- Program Manager, GS-340-12/13 in ARDD.

- Technical Information Management Specialist, GS-301-11/12 in ARDE.

ARI 

· Promotions and Awards:

- LCpl Simmons was promoted to his current rank.

- Sgt Davenport and Sgt Bobbitt received their Marine Corps Good Conduct Medals (2nd Award). 

- LCpl Phillips received a Letter of Appreciation for his service as a Recruiters Assistant in Middleburg Heights, Ohio.

- LCpl Rosin, LCpl Young, LCpl Owen, PFC Carico, and PFC Darin received a Letter of Appreciation for their professional participation in the Headquarters Battalion Sergeant Major Post/Relief and retirement ceremony.

· Transfers:

-  MSgt Witherspoon PCS to 3rd FSSG, Okinawa, Japan on 2 Jul.

- Sgt Truax and LCpl Maze transfer to civilian life on 8 Jul.

· Items of Interest:
- EXECUTIVE OFF-SITE:  In direct support of the Special Projects Directorate, Sgt Urquizu completed a visit to MCAS Miramar, CA in preparation for the Executive offsite in July. 

- LOCAL CONTROL CENTER (LCC) OF THE YEAR:  BGen Thomas presented the HQMC Local Control Center, LCC of the Year 2004 award on Tuesday, 6 Jul in the CMC Theater.   

- STATE FUNERAL FOR PRESIDENT RONALD W. REAGAN:  Throughout the week of 7 June, Maj Crow, Sgt Davenport, Sgt Hitzmann, Sgt Urquizo, Cpl Shaffer, Cpl Vance, LCpl Rosin, and PFC Darin professionally supported a variety of requirements associated with the state funeral of President Reagan.

- NMCI CUTOVER: 

*As currently scheduled, NMCI will assume responsibility for managing the HQMC SIPRNET Network on 31 Aug. 

*NMCI unclassified seat cutover for HQMC is now scheduled to begin on or about 20 Sep.

ARS

· Awards:

- Congratulations to Maj Haughton who received his second Meritorious Service Medal.

- Congratulations to LCpl Varas who received her first Navy and Marine Corps Achievement Medal.

· Transfers:
- Maj Haughton transferred to Navy Command and Staff College, Newport, Rhode Island on 30 Jun.
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“Quote of the Month”

"Success without honor is an unseasoned dish; it will satisfy your hunger, but it won’t taste good."

- Joe Paterno. 
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