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Subj:  SCHEDULING OF CLASSES AT THE FAMILY HOUSING MANAGEMENT INSTITUTE (FHMI)

1.  The annual course schedule and descriptions of classes can be found on the school's website www.fhmi.hsgnavfac.com.  Student registration forms (SRFs) are due 30 days before the beginning of each quarter.  Cancellations and rescheduling of classes are to be kept at a minimum and must be done within 14 days of the scheduled class.  Notification of acceptance to a course will be forwarded to each activity upon receipt from FHMI.  Family housing directors are asked not to arbitrarily substitute students to replace an employee that cannot attend a specific course.  All request and changes in the schedule are to be forwarded directly to the HQMC coordinator for action.  Please do not forward or phone in requests to FHMI.

3.  Classes are available at various locations, Pearl Harbor, HI, Japan, San Diego, CA, and Jacksonville, FL.  Students will be assigned classes at the location nearest their installation.  Occasionally, when vacancies exist in a specific class, you may be provided the option to attend a class outside of your training area.

4.  The SRF found on the above website is the only acceptable application and are to be emailed to banksrm@hqmc.usmc.mil.  Faxed SRFs are not acceptable.   

5.  Ruth Banks is the Marine Corps representative responsible for scheduling FHMI classes and will assist you with any scheduling, questions, or concerns you may have with FHMI.  She can be reached at DSN 225-9854 or commercial (703) 695-9854.
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