AUTOMATED INSPECTION REPORTING SYSTEM (AIRS 5.2)
BEFORE INSTALLATION 
The files shown below contain the latest AIRS checklists. We do not recommend you install and run AIRS in a shared environment (i.e., don’t load the program on a server).  In order to download the AIRS program files, the user must have administrator rights.  Ensure you follow all directions for downloading and updating the AIRS program.  If the process of copying the files fails, reboot your computer and try again.  If you experience any further problems downloading these files, call your Information Systems Coordinator (ISC).  If you’re still experiencing difficulties, please call the AIRS technician at DSN 224-1206.

As a back up, this link (AIRS Word Doc), will take you to a page with a list of the individual checklists downloadable as .txt files.  These files are to be used as a back up ONLY! 

INSTALLING THE AUTOMATED INSPECTION REPORTING SYSTEM (AIRS)

1. Create a folder on your computer’s hard drive.  NOTE:  a new update file will be posted to the AIRS website every month.   When downloading the monthly update, you only need to repeat the Monthly Update steps shown below.  To begin the installation, double click on the AIRS Checklist Install file shown immediately below.





2. Click “Save” then save the file to the folder you created in step 1.  Click on “Close” once the download process is complete.

3. Go to the drive/folder where you saved the file (AIRSChecklistInstall.exe), and then double click on it.  Click “Extract” then “OK.”  Three (3) files should appear (airschecklist.cab, setup.exe, and setup.lst).  

4. Double click on setup file (the blue computer).  If successful, a blue window should appear with a blue computer, click “OK.”  If not successful, reboot your computer, and then click on the setup file (blue computer) again.

5. Another dialog box will appear.   Click on the blue computer and your files should start copying.  Once completed, it will say, “completed successfully,” click “OK.”

6. Depending upon where you installed the program you will either click your Windows “Start” button, go to “Programs,” and click on the icon that says, “AIRS Checklist” or click on the AIRS icon on your desktop.

7. The AIRS program will open—click “Enter.”

8. The “AIRS detailed checklist report” will appear.

9. Before using the AIRS program for the first time, ensure you execute the procedures below for performing a monthly update.  If you receive an error saying the program has no database, perform the procedures for the monthly update as shown below.
MONTHLY UPDATE PROCEDURES
The HQMC functional area managers continually update their AIRS checklists, so you need to perform the monthly update procedures to keep your checklists current.  Only then will you have the newest checklist changes, as well as the latest POC and telephone information.  


1. Double click on the AIRSChecklistUpdate2004MMDD.exe file shown below. 




2. Save this program to any permanent storage area (e.g., desktop, hard drive) click OK, and wait for download process to complete.  Click OK.

3. Leave the IG website and open the AIRS program.

4. Click on “monthly update” at the top. When the dialog box with the update instructions appears, click OK, another dialog box will appear in which you will locate the drive or folder where you put the update file (AIRSChecklistUpdate2004XXXX).

5. Once you locate the update file click on it once, and then click open.  Another dialog box will appear asking you to delete files, click YES. 

6. You are finished.  To verify if the update was successful, click on the “comparisonrpt” at the top, and look at the date in the right hand corner.  The month should match the month of the update file (i.e., 15 August 2003 appears as 8/15/03).  Please use the help menu at the top to better understand the functions of the program. Additionally, you should use the comparison report (comparisonrpt) to find out what changes have been made to the checklists.  This report will reflect the functional area number, subcategory (if any), and statement number of the checklists that changed for that month.  Print applicable new checklists that are shown to have changed as a result of the latest monthly update.
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 Please contact (703) 614-1206 with questions or suggestions.
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