AUTOMATED INSPECTION REPORTING SYSTEM
BEFORE INSTALLATION 
The files shown below contain the latest AIRS checklists. We do not recommend you install and run AIRS in a shared environment (i.e., don’t load the program on a server).  In order to download the AIRS program files, the user may have to have administrator rights.  Ensure you follow all directions for downloading and updating the AIRS program.  If the process of copying the files fails, reboot your computer and try again.  If you experience any further problems downloading these files, call your Information Systems Coordinator (ISC).  If you’re still experiencing difficulties, please call the AIRS technician at DSN 224-1206 or 225-3090.

As a back up, this link (AIRS Word Doc), will take you to a page with a list of the individual checklists downloadable as .txt files.  These files are to be used as a back up ONLY! 

There are two programs listed below.  The AIRS Checklist Program is designed for individual units who do not have multiple units to inspect.  The AIRS Inspection Program is designed for MSC Inspector Offices who may want to track multiple inspections.

INSTALLING THE AUTOMATED INSPECTION REPORTING SYSTEM (AIRS)

CHECKLIST PROGRAM

1. NOTE:  A new update file will be posted to the AIRS website every month.   When downloading the monthly update, you only need to repeat the Monthly Update steps shown below.  Create a new folder on your computer’s desktop. To begin the installation, double click on the AIRS Checklist Install file shown immediately below.





2. Click “Save” then save the file to the folder you created in step 1.  Click on “Close” once the download process is complete.

3. Go to the folder where you saved the file (AIRSChecklistInstall.exe), and then double click on it.  Click “Extract” then “OK.”  Three (3) files should appear (airschecklist.cab, setup.exe, and setup.lst).  

4. Double click on the setup file (the blue computer).  If successful, a blue window should appear with a blue computer, click “OK.”  

5. Another dialog box will appear.   Click on the blue computer and your files should start copying.  Continue to click "Yes" to save the newer files than what the program is trying to install.  Once completed, it will say, “completed successfully,” click “OK.”

6. Depending upon where you installed the program you will either click your Windows “Start” button, go to “Programs,” and click on the icon that says, “AIRS Checklist” or click on the AIRS icon on your desktop.

7. The AIRS program will open—click “Enter.”

8. "Loading the AIRS Checklist Database” will appear.  Ignore these instructions!!

9. Proceed below to the Monthly Update Procedures.
MONTHLY AIRS CHECKLIST PROGRAM UPDATE PROCEDURES
The HQMC functional area managers continually update their AIRS checklists.  You need to perform the monthly update procedures to keep your checklists current.  Only then will you have the newest checklist changes, as well as the latest POC and telephone information.  This update takes place on or about the 15th of each month.  


1. Double click on the AIRSChecklistUpdate2004MMDD.exe file shown below.




 

2. Click "Save" and save this file to any permanent storage area.  Recommend saving it to your desktop.  Click "OK" and wait for download process to complete.  

3. If this is your initial setup, click "OK" on the "Loading AIRS Checklist Database" dialogue box.  Locate the file "AIRSChecklistUpdate2004MMDD.exe" file and double click it (or click it once and then choose "Open").  You may click "Yes" on the "Updating the AIRS Checklist Database" dialogue box to delete the update file and begin using the Checklist Program.  Click "Enter" to begin.

4. For subsequent monthly updates, start the AIRS Checklist program if it is not already running.  Click on “monthly update” at the top. When the dialog box with the update instructions appears, click OK, another dialog box will appear in which you will locate the update file (AIRSChecklistUpdate2004MMDD.exe).

5. Locate the file "AIRSChecklistUpdate2004MMDD.exe" file and double click it (or click it once and then choose "Open").  You may click "Yes" on the "Updating the AIRS Checklist Database" dialogue box to delete the update file and begin using the Checklist Program.  Click "Enter" to begin.

6. To verify if the update was successful, click on the “ComparisonRpt” at the top, and look at the date in the right hand corner.  The month should match the month of the update file (i.e., 15 August 2004 appears as 8/15/04).  Please use the help menu at the top to better understand the functions of the program. Additionally, you should use the comparison report (ComparisonRpt) to find out what changes have been made to the checklists.  This report will reflect the functional area number, subcategory (if any), and statement number of the checklists that changed for that month.  Print applicable new checklists that are shown to have changed as a result of the latest monthly update.

INSTALLING THE AIRS INSPECTION PROGRAM

1.   NOTE:  A new update file will be posted to the AIRS website every month.   When downloading the monthly update, you only need to repeat the Monthly Update steps shown below.  Create a new folder on your computer’s desktop. To begin the installation of the AIRS Inspection Program, click here.

2.   Click “Open” (or "Run" then "Yes" to run from current location) then "Browse..." and choose the folder you created in step 1.  Click "OK" and then "Unzip."  Depending on your connection speed, it might take a few minutes to download the files (14.4 Mbytes).  Click on “OK” once the download process is complete and then "Close."

3.   Open the folder you created in Step 1 and double click on the setup.exe file (the blue 

      computer).  A blue AIRSInspection Setup window should appear.  Click “OK.” 

4.   Another dialog box will appear.   Click on the computer to begin the installation.     

      Continue to click "Yes" to save the newer files than what the program is trying to install.  

      Once completed, it will say, “AirsInspection Setup was completed successfully.”  Click 

      “OK.”

5.   Proceed to the Monthly AIRS Inspection Program Update Procedures.  Complete steps 1 

      and 2 then return to complete steps 6 - 9 below.

6.   Depending upon where you installed the program you will either click your Windows  

      “Start” button, go to “Programs,” and click on the icon that says, “AIRS Inspection” or 

      click on the AIRS icon on your desktop.

7.   "Loading the AIRS Inspection Database” will appear.  Ignore these instructions!!

8.   Click "OK" and choose the folder where you saved the Monthly Update file.  Click the 

      AIRSUpdateyyyymmdd.zip file and click "Open."  When the database has been updated, 

      click "Yes."  The program should automatically start.

9.   Click "Work on your own," choose "Tools" and "Monthly Update" to ensure you have 

      the most current Monthly Update file loaded.

MONTHLY AIRS INSPECTION PROGRAM UPDATE PROCEDURES

The HQMC functional area managers continually update their AIRS checklists.  You need to perform the monthly update procedures to keep your checklists current.  Only then will you have the newest checklist changes, as well as the latest POC and telephone information.  This update takes place on or about the 15th of each month.

1.   Create a new folder on your computer’s desktop. To begin the installation of the AIRS Inspection Program Monthly Update, click here.
2.   Click “Open” (or "Run" then "Yes" to run from current location) then "Browse..." and choose the folder you created in step 1.  Click "OK" and then "Unzip."  Click on “OK” once the download process is complete and then "Close."

3.   Start the AIRS Inspection Program by clicking your Windows "Start" button, go to 

      "Programs," and click on the icon that says "Airs Inspection."

4.   Choose "Work on your own," choose "Tools" and "Monthly Update."  Click "OK."

5.   Find the folder you created in Step 1.  Click the AIRSUpdateyyyymmdd.zip file and 

      click "Open."  When the database has been updated, click "Yes."

6.   Confirm the program has loaded the latest database by choosing "Tools" and "Monthly 

      Update."  The current database is annotated on the first line.  Choose "Cancel" to begin 

      using the program.

Headquarters, U.S. Marine Corps, Office of the Inspector General 

Washington, D.C. 20380-1775

 Please contact (703) 614-1206 with questions or suggestions.
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