Headquarters Marine Corps

Critical Infrastructure Protection

Working Group

VTC Procedures and Information

HQMC will send a message to the Critical Infrastructure Protection Working Group (CIPWG) members and active participants, which will announce the next meeting date, time, and location.  For organizations that participate via VTC follow the procedures listed below:

1) Submit an e-mail to Mrs. Davidson at davidsonjs.ctr@hqmc.usmc.mil a minimum of ten days prior to the Working Group meeting.  In the e-mail ensure to include the following information in the format below:

a. Site Name

b. VTC Request Form (as attachment) 

c. Participants’ Names 

d. If you use FTS (yes or no) 

e. Participated in past VTCs (yes or no)

2) VTC Information

a. The VTC is bridged through VSPAN.  

b. There is no direct dial in number for the participants, however if your organization utilizes FTS, special arrangements will be made.  

c. VSPAN will contact the participants 30 minutes prior to the Working Group to solve any problems that may arise.  Please ensure that your VTC equipment is on and running at this time.

3) Problems

a. If you have any questions or concerns prior to the day of the Working Group, please call Mrs. Davidson at HQMC.  

b. If you have questions or concerns on the day of the Working Group, please call Mrs. Davidson on her cell phone.  She will send this number out to the participants prior to the event. 

c. If you have any technical difficulties, please call VSPAN at 1-800-843-3666
